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Introduction
The following suggested material is provided to assist you with informing affected workers in your organisation about the changes to the Disability Worker Exclusion Scheme. This material may be used in a variety of formats, including a letter or email to workers, talking points at a meeting, a notice or poster in staff areas or as an article in a staff newsletter or intranet. This information complements the “Disability Worker Exclusion Scheme – Information sheet for disability workers”, which should also be provided to workers. It is recommended that you disseminate this information through several formats, both written and spoken, where possible.
Suggested communication
In response to the Parliamentary Inquiry into Abuse in Disability Services, the Victorian Government is expanding the scope of the existing Disability Worker Exclusion Scheme (the Scheme).
The Scheme is an employment screening check designed to protect the safety and wellbeing of Victorians living with disability. The scheme operates by:
Excluding from work in disability services any Disability Worker who poses a threat to the health, safety or welfare of people with disability, and
Providing a pre-employment checking process for disability service providers to check if any prospective workers have been excluded. Service providers are prohibited from engaging an excluded worker or a worker under investigation by another service provider.
The Scheme currently applies to people who work in direct support roles at disability residential services provided, funded or registered by the Department of Health and Human Services (the department).  From 1 November 2017, the Scheme will cover all disability services (as that term is defined in the Disability Act 2006) including Victorian National Disability Insurance Scheme registered disability service providers.
What is changing?
The Scheme is being expanded from disability residential and respite services to include all disability services.
The Scheme includes new transitional measures to ensure all existing Disability Workers of an organisation are checked, as well as all prospective workers in the future.
The operation of the Scheme has been strengthened, with clearer obligations on service providers and better defined processes.
Who is affected by these changes?
All disability service providers in Victoria that are funded or registered by the department. This includes all day programs, community assistance and in-home services, as well as residential and respite services. The scheme also applies to all providers registered by the department for NDIS service delivery.
All Disability Workers. A Disability Worker is defined as a person engaged by a disability service provider who:
provides, or supervises or manages a person who provides, direct support to a person with a disability, and
[bookmark: _GoBack]has direct contact or access to a person with a disability.
A Disability Worker can be:
a full time, part time or casual employee,
a contractor,
a person engaged through a labour hire agency,
a student on placement, or
any other volunteer.
What does it mean for Disability Workers?
Over the next few months, all current Disability Workers at disability service providers will be asked to complete a Consent and Acknowledgement Form. This form will be sent to the DWES Unit in the department together with a request to check if the worker is excluded.
You must complete the Consent and Acknowledgement Form and return it to the person in your organisation responsible for conducting the checks. Any queries about this form should be directed to your organisation’s HR/People and Culture area in the first instance.
If you have worked in a disability residential service and know or believe that you are excluded or are currently under investigation by another service provider, you should immediately notify all disability service providers that you work for.
Further information
Further information is available:
By contacting your organisation’s HR/People and Culture area or speaking to your manager,
In the Disability Worker Exclusion Scheme – Information sheet for disability workers, or
At the Scheme’s website: https://providers.dhhs.vic.gov.au/disability-worker-exclusion-scheme.
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