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Due 1 December (one year after commencement).
[bookmark: _GoBack]This form must be saved to your computer first and answers must be typed.
If you have completed your project do not use this form, instead complete the final report, available from the Service Providers’ Men’s Shed Program page <https://providers.dhhs.vic.gov.au/mens-shed-program>.
Details
	Contact details
	Response

	Shed name
	

	Shed address
	

	Auspice name (if applicable)
	

	Project contact name
	

	Project contact telephone
	

	Project contact email
	


Progress
	Milestone
	Response

	Commencement date (month, year)
	

	Anticipated completion date (month, year)
	

	Permissions (if required):
Have relevant planning permissions and building permits been approved?
Are any overlay requirements likely to delay construction?
	

	Status:
What is the current status of the construction or refurbishment? 
For example, soil turned, slab poured, shed erected, internal fit out, plumbing, electrical connection
	


[bookmark: _Toc525559247]Delays
	Is the project facing delays? (Yes or No)
	


If yes, please explain below
Information on delays
Please provide information on what delays have occurred, how they have come about, any consequences and what action (if any) has or is being taken to get the project back on track.
	Information on what delays have occurred

	


[bookmark: _Toc525559250]Return this completed report to
Email Men’s Shed <mens.sheds@dhhs.vic.gov.au> (preferred option), or post:
Daniel Pennefather
Department of Health and Human Services
Men’s Shed Funding Program, Community Capacity Building
Level 12, 50 Lonsdale Street
Melbourne VIC 3000

	To receive this publication in an accessible format phone (03) 9096 7515 using the National Relay Service 13 36 77 if required, or email Men’s Shed <mens.sheds@dhhs.vic.gov.au>
Authorised and published by the Victorian Government, 1 Treasury Place, Melbourne.
© State of Victoria, Department of Health and Human Services, May 2019.
Available from the Providers’ Men’s Shed Program page 
<https://providers.dhhs.vic.gov.au/mens-shed-program>
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