	Capital Development Guidelines - Series 7, Fire Risk Management – August 2013

	Information for an Application for Accreditation and Reaccreditation
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The purpose of the Capital Development Guidelines – Series 7 Fire Risk Management
As part of its service provision mandate, the Department of Health & Human Services Victoria (Department), and the Director of Housing are committed to providing safe and secure buildings for its staff and clients. A critical part of this commitment is the development of a Fire Risk Management Strategy.

Guidelines have been developed to aid compliance with the obligations of the Department and the Director of Housing for Fire Risk Management (FRM) in buildings that are operated or funded by the Department and for the accommodation of people under statutory supervision of the Secretary of the Department of Health & Human Services, or Director of Housing or an Agency. 

The suite of Guidelines provide the Department policy, procedures and processes to manage the risks to life due to fire in certain types of buildings which are owned, managed or funded by the Department.

The purpose of these Guidelines is to provide appropriate levels of fire safety for staff, clients and other occupants of a building subject to the Guidelines.  In part, to provide appropriately qualified professionals, such as registered Fire Safety Engineers, Building Surveyors and Building Inspectors, to audit and assess fire risk, to recommend steps to minimise fire risk and to assess and report on acceptable standards of fire safety, in specific settings.

Information required accompanying your application for accreditation

Only an individual person may apply to the Department to be accredited in accordance with the Capital Development Guidelines Series 7 - Fire Risk Management August 2013. Applications by corporations or partnerships cannot be accepted.  The application form with the relevant documents must be completed each year, prior to your expiry date to ensure reaccreditation.

The application form is to be completed, signed and witnessed by persons who can witness statutory declarations (refer to persons, who can witness statutory declarations, refer to page 3).

Copy of relevant insurances, Professional Indemnity (minimum $2 million), Public Liability (minimum $20 million) and WorkCover.  
NOTE: The amount of cover required for Professional Indemnity Insurance, is dependent on the type of work undertaken. This will be determined in the specifications and contract being entered into on a project by project basis.

Certified copy of your Building Practitioners Registration certificate(s)/card(s) issued by the Building Practitioners Board of Victoria that you are relying upon.

Resume, detailing your experience in the relevant category being applied for, a list of any projects that you have undertaken or you were involved in and the level of your involvement, i.e. relevant building surveyor or fire safety engineer, designer, consultant involved in Hospitals, assessment of Fire Engineering Briefs etc. The evidence submitted should include relevant examples (this assists in determining your level of accreditation). 
NOTE: Only required for the initial application or where an additional category is being applied for the first time.

An original or certified copy of an original National Police Certificate dated within three months of the application date. To obtain a National Police Certificate you may apply through Australia Post or another Crimtrac accredited agent. You will need to complete and print an online application, then present it to the agent along with payment and your identification. For re-accreditation the original copy of  National Police Certificate can be used unless it is more than 3 years old, in which case a new National Police Certificate will be required to be submitted.
NOTE:- A conviction does not necessarily affect your accreditation. You may submit your application without a National Police Certificate, but it will not be finalised until the certificate is provided.

Details on the dates and venues at which you attended seminars, briefing and/or workshops as required by the Department of Health & Human Services Victoria and evidence that you have undertaken the required Continuing Professional Development (CPD) through an approved industry scheme that has an auditing scheme or if not part of an industry association, equivalent activities with records.

Consultants will be requested to demonstrate compliance with Occupational Health & Safety criteria (The Construction Supplier Register [CSR] pre-qualifies entities that can legally enter into a contract with the Victorian Government for construction works or services. Refer http://www.dtf.vic.gov.au/Infrastructure-Delivery/Construction-Supplier-Register
NOTE:- If the entity you are employed by or work for is on the Construction Suppliers Register during the year of your application, then you are deemed to satisfy this requirement. Evidence is to be provided if you are on the Construction Supplier Register. If there are any changes in your employment since this application was submitted then evidence is to be supplied as to compliance with Occupational Health & Safety criteria.

Accreditation

The Guidelines require the use of appropriately qualified and experienced building practitioners to undertake required work,  including registered Fire Safety Engineers, Building Surveyors and Building Inspectors. Only practitioners accredited with the Department will provide these services. Each Guideline describes the roles of these persons and the Fire Risk Management Unit (FRMU) maintains a list of accredited practitioners that can provide services in accordance with the Guidelines. In the first instance your Registered Building Practitioner category will determine your category and level of accreditation. i.e. a building surveyor cannot be accredited as a fire safety engineer pursuant to the Guidelines unless they are a registered building practitioner in that category by the Building Practitioners Board of Victoria.

Accreditation is based on your academic qualifications, registered Building Practitioner category, relevant practical experience applicable to the type, complexity and class of buildings related to the relevant Capital Development Guideline – Series 7. The application will be assessed by the Department and/or Independent Panel appointed by the Department.

In addition to Continuing Professional Development (refer below) all practitioners must attend any seminar, workshops or briefings as required by the Department in order to maintain or obtain accreditation.

Failure to attend seminars, briefing or workshops as required by the Department (or not obtaining the required Continuing Professional Development points through an approved industry scheme that has an auditing scheme in place or equivalent activities with records) will automatically suspend your accreditation or prevent your application from being further processed, until such time as the matter has been rectified to the satisfaction of the Department.

You do have the opportunity to have your application reviewed by the FRM Review Panel; however application must be made within 14 days of receiving a response from the Department.

Continuing Professional Development

To maintain accreditation with the Department, all practitioners undertaking work in relation to the Guidelines are required to undertake Continuing Professional Development (CPD). This may be achieved through an approved industry scheme that has an auditing scheme in place. For example, Engineers Australia (IEAust), Fire Protection Association Australia (FPAA), Australian Institute of Building Surveyors (AIBS). All members and non-members of these associations must provide records of CPD completion, upon request, to the Fire Risk Management Unit of the Department.
Re-Accreditation
The Accreditation application form can also be used for Re-accreditation. When applying for Re-Accreditation please include your FRM number at the top of the page.

Re-accreditation documents required are:

(i) Application form.
(ii) Copies of Insurance which must include Professional Indemnity, Public Liability and WorkCover.

(iii) Certified copies of Building Practitioners registration certificate/card.

(iv) Resume is only required if applying for an additional category for the first time.
(v) National Police Certificate is only required if three (3) years from the original date have lapsed.
(vi) Seminar attendance will be checked via records that have been provided to the Fire Risk Management Unit.

(vii) Consultants will be requested to demonstrate compliance with Occupational Health & Safety criteria (The Construction Supplier Register [CSR] pre-qualifies entities that can legally enter into a contract with the Victorian Government for construction works or services. Refer http://www.dtf.vic.gov.au/Infrastructure-Delivery/Construction-Supplier-Register
(viii) Continuing Professional Development evidence is to be provided upon request from the Fire Risk Management Unit.
The Department of Health & Human Services Privacy Policy

The Department of Health & Human Services respects your privacy. Your personal information will be collected and used in accordance with the Information Privacy Act 2000 (Vic).

If your application is successful, a limited amount of your personal information will be made available to the general public. This information includes your name, professional contact details Registered Building Practitioner number and category and accreditation details, all of which can be accessed at Website http://www.dhs.vic.gov.au/about-the-department/documents-and-resources/policies,-guidelines-and-legislation/fire-risk-management-procedure-and-guidelines/accreditation
The Department of Health & Human Services may, where appropriate, disclose your personal information to the Victorian Building Authority, a law enforcement agency, a court or tribunal. You may gain access to your personal information disclosed to the Department and upon request the Department may require such information to be submitted in accordance with procedures set out in, and in a form required or permitted by, the Information Privacy Act 2000 (Vic) or other relevant legislation.


Persons who can witness statutory declarations

The following people are authorised to sign and certify copies in Victoria:

· A justice of the peace or a bail justice

· A public notary

· An Australian lawyer (within the meaning of the Legal Profession Act 2004)

· A clerk to an Australian lawyer

· The prothonotary or a deputy prothonotary of the Supreme Court, the registrar or deputy registrar of the County Court, the principal registrar of the Magistrates’ Court or a registrar or deputy registrar of the Magistrates’ Court

· The registrar of probates or an assistant registrar of probates

· The associate to a judge of the Supreme Court or of the County Court

· The associate of an associate judge of the Supreme Court or of an associate judge of the County Court

· A person registered as a patent attorney under Chapter 20 of the Patents Act 1990 of the Commonwealth

· A member of the police force

· The sheriff or a deputy sheriff

· A member or former member of either House of the Parliament of Victoria

· A member or former member of either House of the Parliament of the Commonwealth

· A councillor of a municipality

· A senior officer of a Council as defined in the Local Government Act 1989

· A person registered under the Health Practitioner Regulation National Law to practise in the medical profession (other than as a student)

· A person registered under the Health Practitioner Regulation National Law

· to practise in the dental profession as a dentist (other than as a student); and,

· in the dentists division of that profession.

· A veterinary practitioner

· A person registered under the Health Practitioner Regulation National Law to practise in the pharmacy profession (other than as a student)

· A principal in the teaching service

· The manager of an authorised deposit-taking institution

· A member of the Institute of Chartered Accountants in Australia or the Australian Society of Accountants or the Institute of Public Accountants

· The secretary of a building society

· A minister of religion authorised to celebrate marriages

· A person employed under Part 3 of the Public Administration Act 2004 with a classification that is prescribed as a classification to which this section applies or who holds office in a statutory authority with such a classification 

· A fellow of the Institute of Legal Executives (Victoria).


How and where to lodge your application
Please forward completed application forms with all the required information to:

FRM Accreditation Officer

Fire Risk Management Unit

Department of Health & Human Services

GPO Box 4057

Melbourne   Vic   3001

You can submit your completed application to email frm.accreditation@dhhs.vic.gov.au with a hardcopy sent in the mail.

Online application

A copy of this application is available at the Department of Health & Human Services, Victoria - Intranet address: http://www.dhs.vic.gov.au/about-the-department/documents-and-resources/policies,-guidelines-and-legislation/fire-risk-management-procedure-and-guidelines/accreditation
	To receive this publication in an accessible format, email fireriskmanagement@dhhs.vic.gov.au

Authorised and published by the Victorian Government, 1 Treasury Place, Melbourne. 

© State of Victoria, August 2015.

Available at http://www.dhs.vic.gov.au/about-the-department/our-organisation/organisational-structure/our-groups/fire-risk-management-unitt
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